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FOREWORD

Having administered the grant Scholarship scheme since 2005,
the Ministry of Science and Technology (MoTS) acknowledged
that the STPS Guidelines needed to be realigned in light of
the 8th National Development Plan. The Guidelines’ review
considered the Science and Technology Female Postgraduate
Scholarship’s implementation lessons and barriers.

Before 2018, the scholarship funded solely women. It was
necessary to extend the scholarship to male applicants by
45%, leaving 55% for female applicants.

With immense pride and excitement, | present these robust
guidelines for the Science and Technology Postgraduate
Scholarship program. This momentous step forward is a
testament to the tireless dedication and visionary spirit of the
team that brought it to life.

To the esteemed members of the Science and Technology
Scholarship Committee, | extend my deepest gratitude. Your
commitment to fostering talent and advancing scientific
inquiry shone through every step of the way. Through your
expertise, rigorous analysis, and unwavering determination,
you have crafted a framework that promises to launch the
next generation of scientific luminaries on their journeys of
discovery.

| am particularly grateful for your contributions, your wisdom
and experience added invaluable dimensions to the guidelines.
Their guidance, steeped in deep understanding of the field,
ensures that these scholarships will nurture promising minds
on the cutting edge of scientific advancement.

The success of this initiative also owes a debt to the passionate
engagement of all Scientists in the country and other
stakeholders as well as our implementing institutions who
participated in consultations and workshops. Each voice, each
thoughtful suggestion, helped shape these guidelines into
a reflection of the collective aspirations of our science and
technology ecosystem.

This scholarship program is an investment in the future, a
powerful catalyst for igniting innovation and propelling
scientific progress. To everyone who played a role in its
creation, | say thank you. Your dedication, your expertise, and
your unwavering belief in the potential of science have paved
the way for a brighter tomorrow.

Let this be the start of a phenomenal journey, where brilliance
nds its wings and innovation unfolds its boundless potential.
Together, we can create a future where scientific discovery
illuminates the path to a better world.

%[w 4
Hon. m. MP

MINISTER OF TECHNOLOGY AND SCIENCE
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ACKNOWLEDGEMENT

The successful development of these comprehensive
guidelines for the Science and Technology Postgraduate
Scholarship would not have been possible without the
invaluable contributions of numerous individuals. We
extend our heartfelt gratitude to all who played a part in
this crucial endeavor.

First and foremost, | am deeply indebted to the members
of the Science and Technology Scholarship Committee
who dedicated their time, expertise, and unwavering
commitment to shaping these guidelines. Their insightful
discussions, rigorous analysis, and meticulous attention
to detail have ensured the creation of a framework that
fosters excellence and promotes impactful research
pursuits in science and technology.

Your contributions, informed by extensive experience
and profound knowledge of the science and technology
landscape, significantly enriched the quality and relevance
of these guidelines.

| am grateful for the invaluable support and feedback
provided by key stakeholders and institutions who
participated in the consultations and workshops
held during the development stage. Their diverse
viewpoints and constructive suggestions ensured that
these guidelines reflect the needs and aspirations of
the stakeholders within the science and technology
ecosystem.

Furthermore, | would like to acknowledge the
indispensable administrative staff of the scholarship
committee who facilitated communication, coordination
of meetings, and tirelessly managed the administrative
aspects of this project. Their dedication and efficiency
were instrumental in ensuring the smooth flow of the
development process.

Finally, | express my gratitude to all those who, both
directly and indirectly, contributed to the successful
completion of these guidelines. Your passion for science
and technology, your commitment to fostering academic
excellence, and your unwavering belief in the potential of
scientific research fuel our collective efforts to advance
knowledge and shape a brighter future.

Thank you all.

Dr. Brilliant Habeenzu
Permanent Secretary
MINISTRY OF TECHNOLOGY AND SCIENCE
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WORKING DEFINITIONS

Bonding Agreement:

Gender Balance:

Applicant:

Local Universities:

MSc:

PhD:

Scholarship:

Science:

Science & Technology:

Technology:

Innovation:

Alegally binding agreement thatanindividual enters into with the Government
to serve the Public Service for a specified period, upon her/his return from
training

Equal opportunities that exist between females and males and which have a
bearing on their performance in the Public Service.

A candidate who has acquired a Bachelor of Science degree or a master of
science degree or its equivalent

Accredited higher learning institutions within Zambia.

A university degree above bachelor’s level or its equivalent given to an
individual who has specialized in a science field.

A doctorate awarded for original contributions to knowledge - one of the
highest earned academic degrees conferred by a university.

An award granted to a student by the board for the purpose of defraying the
costs connected with a students’ education at a local higher institution,
including costs connected with the Ministry and lodging of the students for
the purpose of attending higher education institution.

The knowledge about the structure and behavior of the natural and physical
world, based on the facts that you can prove, for example through experiments.
The system for organizing the knowledge about a particular subject especially
concerned with aspects of human behaviour or society.

To make use of new developments or advances in the modern technologies,
sciences or skills to suit the environment.

Application of scientific knowledge used in practical ways in industries for
example in designing new machinery or equipment

A new idea in the form of a new product or service, or an improvement in
organization or process introduced into the marketplace.
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ACRONYMS
1. DHRD
2. DsST
3. DVET
4. FMC
5. GRz
6. HRD
7. M&E
8. MoGE
9. MoHE
10. MSc
11. NRC
12. PhD
13. PSMD
14. R&D
15. S&T
16. STI
17. TC
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Department of Human Resources Development
Department of Science and Technology
Department of Vocational Education & Training
Fund Management Committee
Government of the Republic of Zambia
Human Resources Development
Monitoring and Evaluation
Ministry of General Education
Ministry of Higher Education
Master of Science
National Registration Card
Doctor of Philosophy
Public Service Management Division
Research and Development
Science and Technology
Science, Technology and Innovation

Technical Committee
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PART |

INTRODUCTION

It is widely acknowledged that the foundation of any country’s social and economic progress is
science, technology, and innovation, or STI. Consequently, research and development (R&D) as
well as institutions of higher learning are essential to the application of STI. Even so, there is still
concern with the underrepresentation of science and technology subjects in Zambia's higher
education and research and development (R&D) institutions.

The Zambian government, through the Ministry of Technology and Science, provides preference
to students pursuing science-related studies while providing scholarships, realising the role that
STl plays in national development. The government become aware of the low enrolment of
female students in science-related courses prior to 2005. The Government established the
Science and Technology Female Postgraduate Scholarship Fund (STFPS) in 2005 to increase their
participation in courses connected to science and technology. This initiative’s primary goal was
to increase the number of female scientists in the country by promoting female participation in
scientific and technology programmes at the master’s and doctoral levels (MSc and PhD).
Unfortunately, the lack of a clear connection to research and the scarcity of funding have
hampered this programme.

In complementing Government efforts, some universities have purposefully adopted affirmative
action to support government initiative by setting aside 30% of the total bursary for female
students who plan to enrol in undergraduate science courses. Additionally, both genders are
eligible to compete for the remaining 70%. Similar to this, female students wishing to pursue
science-related degrees can apply for 100% bursaries from the Higher Education Loans and
Scholarship Board (HELSB), which is part of the Ministry of Education.

Previously, institutional human resource development initiatives and individual ambitions drove
the development of a professionals. To ensure that the nation has a critical mass of research skills
to support its developmental goals, the government established the STPS fund in this regard.

It was observed that certain specialized scientific fields had very limited female personnel as they
were shunning away from applying to study in these fields. In order to help increase numbers in
such specialities, the Government decided to extend the scholarship to the male folk, with an
initial allocation of 30%. However, in order to continue advantaging the female candidates, the
principle of affirmative action biased towards the females will continue to be used.

JUSTIFICATION

Zambia currently falls short of standard projections when it comes to the number
of personnel working in specialised science and technology disciplines. There is a serious
shortage of scientific human resources in the majority of S&T institutions, with most of them
having less than 50% of staff.

Developing an inclusive gender-responsive and sustainable development is one of the principles
of Zambia’s Vision 2030. The Eighth National Development Plan (8NDP) has realigned priorities to
achieve this milestone, which is consistent with the vision 2030 of increasing specialised human
capital in science and technology.

Therefore, the S&T postgraduate Scholarship was expanded to accommodate male applicantsin
order to alleviate the Workforce shortage and assist in the development of specialised skills.
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AREAS OF SUPPORT

To ensure the postgraduate scholarship program aligns with national priorities and emerging
challenges, a proactive approach will be implemented for identifying key focus areas. This process
will involve a comprehensive review of the following:

«  National Development Plans: A thorough analysis of current national development plans will
be conducted to identify areas designated for strategic investment and growth.

«  Ministerial and Presidential Pronouncements: Ministerial and presidential pronouncements
will be examined to capture any specificareas highlighted as crucial for national advancement.

«  Trending National Challenges: Assessment will be undertaken to identify prominent
challenges currently impacting the nation. This will inform the selection of scholarship focus
areas that address these challenges and contribute to potential solutions.

Through this multi-faceted approach, key focus areas for the scholarship program will be
established. These identified areas will be presented to potential sponsors for consideration prior
to the official scholarship call. Aligning the program with current national development plans and
pressing issues will enhance the programss impact and attract sponsors seeking to support
strategic national goals.

OBJECTIVES OF THE SCHEME

The primary objective of the Science and Technology Postgraduate Scholarship is to foster more
interest in science and technology.

3.1- The specific objectives are:
1. To increase impactful research output at postgraduate level;

2. To provide students with financial assistance in order for them to enroll in MSc and PhD
degrees in science and technology;

3. To promote critical and specialised science and technology skills for the benefit of the
country’s development; and

4, To promote Research and Development (R&D) in key areas in line with the National
Development Plan.

SCOPE OF THE SCHEME

The scholarship’s Scope is to offer financial assistance in accordance with the Fund Management
Committee’s (FMC) guidelines.

The scholarship covers the following areas:

Tuition and examination fees paid directly to the institution;
Student allowance (stipend and book allowances) to be paid directly to the student; and

Research fees paid directly to the student, whose research proposal has been approved by the
institution under which the student is studying.

The research topic must be in line with the national development plans and National Research
Agenda
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The student will be expected to submit a copy of their final research report and results to the
Ministry of Technology and Science upon programme completion.

5.0 ELIGIBILITY

The Scholarships shall be offered to candidates who meet the following selection criteria:

1. Must be Zambian and in possession of a National Identity Card;

2. Must possess letters of acceptance from recognized accredited local Public Universities;

3. Must possess a grade twelve certificate or its equivalent, with 5 O levels credit or better;

4. Must hold a first degree or its equivalent in Science and Technology related fields for
MSc, with a minimum of a credit or better. The first degree should be aligned to the
proposed

5. Must hold a MSc degree or its equivalent in science and Technology related fields for

PhD. The first degree should be aligned to the proposed MSC programme;

6. Applicants must submit letters of recommendation from employers or an academic
institution. However, those in informal employment should bring supporting documents
showing proof of their entrepreneurship in science and technology related field.

7. Applicants’ professional certificates must be certified by ZAQA.

Applicants’academic certificates must be certified by ZAQA, alternatively, applicants may submit
a proof of payment from ZAQA stating that their academic certificates are being verified. In the
event that a successful candidate is awarded a scholarship, the applicant will need to present
certified copies of their academic certificates from ZAQA.
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PART Il

The maximum period of support for each postgraduate level of study

The longest or maximum support duration possible for each postgraduate degree programme is
indicated in Table 1 below. The STPS Postgraduate Scholarship is designed to assist anyone who
want to enrol full- or part-time in master’s or doctorate programmes at a public university in
Zambia.

Support for master’s and doctorate students will only be extended in exceptional circumstances.
Table 1 below lists the maximum amount of funding for each postgraduate degree of study;

Table 1: Maximum period of STPS funding for each postgraduate level of study.

Level of study Maximum period of support
Master’s Two (2) years
Doctoral Three (3) years

Extension Support for master’s and | Six (6) and twelve (12) months for Masters and PhD
doctoral respectively

The period of support is calculated from the first year of registration for the study or research
regardless of STPS funding and excludes the pre-proposal year.

THE APPLICATION PROCESS FOR SCHOLARSHIPS

The scholarship application must be submitted in compliance with the guidelines outlined in the
advertisement. Applications must include the required documentation and references. The
following addressis where these applications must be sent to, with“S&T Postgraduate Scholarship”
clearly marked on them.

The Permanent Secretary

Ministry of Technology and Science
P.O. Box 50464,

Maxwell House,

Los Angeles Road,

Long acres,

LUSAKA

Attention: Director Technology and Science
Telephone: +260 211 252110/252082
E-mail: dts@MoTS.gov.zm

Website: www.MoTS.gov.zm
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THE SELECTION PROCESS FOR AWARDING SCHOLARSHIPS
The processing of Scholarships shall take no more than six months as follows:
1. Ministry of Technology and Science (MoTS) advertises Scholarships;

2. The deadline for submissions of Scholarship Applications will be two months from the

date of issue of advertisement;

3. Shortlisting of the candidates by the Technical and Institutional Review Committees
4, Approval of the shortlisted candidates by the Fund Management Committee;
5. The TC/Institutional Review Committees with appointed experts in a candidate’s field

of study by the PS will constitute a panel to conduct interviews for the short-listed

applicants; and
6. The Ministry awards scholarships to the successful candidates.

7. The duration of the sponsorship will be determined by the acceptance letter that the
candidate receives at the start of the programme or by the predetermined study

periods, which are two and three years for master’s and doctoral studies, respectively.

8. The Scholarship will be renewed annually by the candidate, failure to which the

sponsorship shall be withdrawn.
REVIEW OF APPLICATIONS
Review of applications by TC review Sub-Committees

Applications for funding for master’s and doctoral degrees will be reviewed by technical
subcommittees of experts, which will be established from the main TC and presided over by an
expert person appointed by the Permanent Secretary of Ministry responsible for technology and

Science.

Reviews will be undertaken using standardized scorecards provided by the STPS as shown in
Tables 2, 3, and 4.

Submission of applications to the STPS is restricted to those recommended for funding by the

Technical Sub-committees of experts based on the review determination or outcome.

Review scores and recommendations must be documented, minuted and submitted to the STPS
FMC.

The FMCshallreject applications thatare notrecommended forfunding following the institutional

review process and should provide applicants with formal evaluation feedback.
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The STPS FMC is required to provide responses to appeals pertaining to the expert Technical
Subcommittee review of applications. The chairperson or vice-chairperson of the appropriate
committee must sign the report of the review process that is submitted by the technical

subcommittees of experts, together with the reviewers’comments.
9.0 TRANSPARENCY AND ACCOUNTABILITY

In order to reply to applicant appeals in compliance with the Promotion of Zero Tolerance for

Corruption, the reports on the review process conducted must contain evidence of the following:

i. The names of committee or panel members of subject experts that participated in
the review of applications for S&T postgraduate student funding;

ii. Minutes of the review meeting and sign-off by the Chairperson or Vice-Chairperson
of the review committee;

iii. Recommendations made by the panel on whether applications are recommended
or not recommended for funding, with clearly stated reasons; and

iv. Correctly allocated scores against each criterion as per weighting provided in the
relevant scorecard

10.0 STANDARDISED REVIEW SCORECARDS FOR REVIEWING APPLICATIONS

Three standardised scorecards as shown in Tables 2, 3, and 4 must be used to review applications
for master’s, doctoral and extension support funding respectively.
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Table 2. Review Scorecard for New Applications for Master’s Level Funding

Review Criteria and
Weighting

Description

1. Academic merit (20%)

Average percentage mark for the honours/pre-masters degree if
completed;

or

Average percentage mark for major subjects in the final-year
undergraduate courses for applicants currently registered for
honours/pre-masters  degree;

or

Average percentage mark for major subjects in the third-year
undergraduate courses for applicants in the final year of a four-
year undergraduate degree

2. Completion time for
previous

degree (15%)

Time taken to complete the honours/pre-masters degree if
completed;

or

Time taken to complete the undergraduate degree if the honours
degree is in progress;

or

Time taken to complete third-year undergraduate courses for
applicants in the final year of a four-year undergraduate degree.

3. Priority Research Area
(35%)

Research aligned with one of the national research priority areas.

4, Project Outline (30%)

Provide an overview of your research concept and your proposed
aim.
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Table 3. Review Scorecard for New Applications for Doctoral Level Funding

Review Criteria and Description
Weighting

1. Academic merit (20%) Percentage mark for the master’s degree if completed;
or

If the master’s degree is in progress, average percentage mark
for the honours or covered or subjects towards the degree;

or

Average percentage mark for major subjects in the final year of
a four-year undergraduate degree

2. Completion time for Time taken for completion of the master’s degree if completed;
previous

or
degree (10%)

If the master’s degree is in progress, time taken to complete
the honours degree or four-year undergraduate

degree.
3.Track record or Evidence of research outputs in accredited peer-reviewed
Research publications and, presentations at
Outputs (10%) conferences/symposiums.
4. Priority Research Area Research aligned with one of the national research priority
(30%) areas.
5. Originality of the Problem statement, Identified knowledge gaps relating to the
Doctoral study problem statement, Aim and Objectives of the study.
(20%)
6. Potential Impact Potential to contribute to national research strategies and the
(Societal and/ strategic goals of the knowledge economy.

or Knowledge) of the
research (10%)
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Table 4. Review Scorecard for Master’s and Doctoral Level
Extension Support

Review Criteria and Weighting Description

1. Progress to date (25%) Report on research work completed in
fulfilment of the requirements for the
degree.

2. Reasons why the study could Explanation of why the study could not

b leted in the STPS be completed within the STPS funding

not be completed in the period.

maximum funding period (25%)

3. Work plan to complete the 1. Work plan for six (6) or twelve

(12) months, indicating activities for
completion of master’s or doctoral degree,
timeframes (50%) indicating the start and completion date
of each activity;

degree within the indicated

2. Proposed date for submission of the
dissertation for examination;

3. Timelines for corrections to dissertation
from reviewers;

4. Details of manuscripts to be drafted and
submission timelines;and

5. Proposed graduation date.

11.0 GENERAL CONDITIONS OF THE AWARD

1. The award shall be determined by the Science & Technology Postgraduate Scholarship
Fund Management Committee (STPS-FMC);

2. The decision by the STPS-FMC shall be binding. However, where the candidate feels
aggrieved by the selection outcome, the concerned applicant may appeal, within two
weeks of award of scholarships, through the Office of the Permanent Secretary — MoTS.

The STPS-FMC’s decision will be legally binding. However, within two weeks of the
scholarships being awarded, the concerned applicant may file an appeal with the Office
of the Permanent Secretary - MoTS if they consider that their application was unfairly
rejected.

3. The award shall be valid for the period of the programme, subject to satisfactory
performance by the student. In an event where a student fails, he/she will have to meet
the costs for the component they have failed, after which sponsorship can be resumed.

4, The Ministry shall, on production of original receipts, refund the agreed scope of the
scheme incurred by the students from the time the scholarship was offered should there
be delayed payments to the institution. (refer to 4.0 of the guidelines)
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If payments to the university are not made on time, the Ministry will reimburse the
students for the agreed-upon amount of the programme upon presentation of authentic
invoices. (See the guidelines at 4.0.)

5. The scholarship shall be refunded in full plus a 10% interest by the student who fails to
complete their study on time.

6. The normal duration for a MSc program shall be 2 years while that for a PhD shall be 4
years.

Bonding

To retain trained personnel, all students sponsored by the S&T Postgraduate Scholarship shall be
bonded. The bonding will be by the employer, according to their institutional training policy and
the Ministry of Technology and Science. The bonding form is annex 1.

The student who fails to serve the bonding period shall refund the total amount of money spent
on the programme, plus 10% interest, to the Ministry of Technology and Science.

All students supported by the S&T Postgraduate Scholarship must be bonded in order to
retain skilled work force. In accordance with the Ministry of Technology and Science and their
institutional training policy, the employer will be responsible for bonding. Annexe 1 contains the
bonding form.

If a student does not complete the bonding time, they will be required to reimburse the Ministry
of Technology and Science for the entire programme cost, plus an additional 10% interest.

Cost Sharing

The scope of this scholarship provides fixed financial support as determined by the Science &
Technology Postgraduate Fund Management Committee (STPFMC). Any amount above the
sealing determined by the STPFMC will be covered by the students haring cost-sharing measure.

The Science & Technology Postgraduate Fund Management Committee (STPFMC) determines
the fixed financial support amount for this award. The students’ cost-sharing plan will pay for any
amount over the maximum set by the STPFMC.
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PART Il
120  MANAGEMENT STRUCTURE

The management structure shall comprise two (2) Committees, namely:

1. Fund Management Committee (FMC); and
2. Technical Committee (TC).

The Department of Human Resources and Administration (DHRA) and the Department of Science
and Technology (DST) at the Ministry shall be Secretariat to both Committees.

12.1 The Fund Management Committee
The Permanent Secretary shall appoint and Chair the Fund Management Committee.

It shall comprise the following;

1. Director Science and Technology, MoTS, Vice-Chairperson

2. Director Human Resource Development, MoTS-Member

3. Director Planning and Information, MoTS - Member

4, DVC-Research Any Public Universities~-ADHOC

5. Director responsible for University Education-Member

6. Director responsible for Human Resource Development (DHRD)-PSMD-Member
7. Director-Loans and Scholarship Board, MoTS - Member

8. Director of Finance, MoTS - Member

9. Prominent Male and Female Scientist-Member

10. Vice-Chairpersons from Technical Committee(Ex-officio)

Secretariat

1. Principal Research and Development Officer
2. Senior Research and Development Officer (Research) -Secretary
3. Human Resources Development Officer — Vice Secretary

The FMC shall be the main Committee of the Fund. It shall be responsible for:
The FMC will serve as the Fund’s governing committee. It will be accountable for:
1. Approval and award of scholarships to deserving applicants;

2. Review renewal of scholarships to continuing students, where necessary;
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Assess whether scholarships for continuing students should be renewed;

3.

4.

10.

Approval of the disbursement of the funds;
Mobilizing and managing the funds;
Identifying priority areas for sponsorship in each academic year

Approving of the programmes to be supported for each year based on the national
priorities in the NDP and National Research Agenda.

Approving the advertisements to be floated for each academic year;
Approve the register of experts in different scientific fields

Considering and approving the reports and recommendations of the Technical
Committee and decide on follow-up action; and

Any other responsibility that may be assigned by the Chairperson.

The Technical Committee

The Permanent Secretary shall appoint the Technical and Technical Sub-Committees which shall
comprise;

The Main Technical and Technical Sub-Committees’appointments will be made by the Permanent
Secretary and will include;

1.

2.

Assistant Director (S)-DSTI, MoTS—Chairperson.

Assistant Director Planning & Information, MoTS-Vice-Chairperson.
Principal- Research and Development Officer, MoTS-Member.

Assistant Director HRD-PSMD-Member.

One University School Dean-As per need according to applications received.

ADHOC-Team of Six (6) Subject Experts in identified fields as per the need areas
identified

Technical Manager National Science and Technology Council.

Two members with exceptional academic achievements in Technology and Science
appointed by the Permanent Secretary.

The Chairperson to the Technical Committee shall appoint membership of the Sub-
Committee from within the TC which shall be responsible screening and shortlisting.

The Technical Committee Chairperson will choose the Subcommittee members from
within the TC, who will be in responsible for shortlisting and screening applications.
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Secretariat

0.

10.

11.

5.

Senior Research and Development officer (Research)- Secretary
Human Resources Development Officer—-MoTS-Vice Secretary
Senior Registry Officer-Member

The Technical Committee shall report to the Fund Management Committee and shall
be responsible for the following;

Advertising, receiving applications,
Updating the database of experts and activities of the scholarship;
Review of quarterly progress reports as well as monitoring and evaluation reports;

Creating awareness of the objectives and existence of the Fund at all levels of society;
and

Any other responsibility as assigned by the Fund Management Committee.

Technical Sub-Committee;

The Technical Sub-Committee shall elect its Chairperson from among its membership

The Technical Sub-Committee shall comprise;

Vi.

Vii.

viii.

Xi.

Xii.

Chairperson-Subject Expert
Principal Science Research and Development Officer-MoTS-Vice-Chairperson
Subject Expert 1-ADHOC-Member
Subject Expert 2-ADHOC-Member
Subject Expert 3-ADHOC-Member
Subject Expert 4-ADHOC-Member
Subject Expert 5-ADHOC-Member
Subject Expert 6-ADHOC-Member
Subject Expert 7-ADHOC-Member
Subject Expert 8-ADHOC-Member
Subject Expert 9-ADHOC-Member

Subject Expert 10-ADHOC-Member

The Technical Sub-Committee shall break into two (2) committees of which one shall be
responsible for Master candidates interview and the other PhD candidates interview.
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The Technical Sub-Committee will divide into two (2) committees, one of which will interview
candidates for master’s degrees and the other for doctoral degrees.

The Technical Sub-Committee shall be responsible for;
I Setting up the Interview dates
ii. Interviewing the shortlisted candidates and;
iii. Prepare a list of successful candidates after the interviews

iv. will prepare and submit minutes, reports and score sheets for the review process.

CONDITIONS OF THE SCHOLARSHIP

The FMC shall withdraw sponsorship for the training under the following circumstances; and
shall request the student to refund the total amount of money spent on the programme, with an
interest of 10%:

The FMC shall revoke sponsorship for the training under the following circumstances; and will
ask the student to reimburse the full cost of the programme, plus 10% interest:

1. When a student withdraws from studies without permission from the FMC;
2. When a student fails and is required to repeat the whole academic year/semester;
3. When a student fails to complete the programme of study within the stipulated period.

(except with permission or extension);

4. When a student is involved in unsatisfactory conduct such as prolonged and unjustified

absenteeism from tuition, class boycott, inciting students for unlawful demonstration,
riotous behavior or criminal activities;

5. When a student finds an alternative sponsor during the course of the academic year/

semester the STPS FMC shall cancel, and/or recover the whole or part of the Grant; and

6. Failure to comply with any of the conditions of the sponsorship as stipulated in the

guidelines.

Monitoring and Evaluation

The STPS will continuously monitor and review the progress of the students at an individual and
institutional level. On an ongoing basis, the STPS will undertake institutional visits and focus
group discussions which will be conducted at the host universities.

The monitoring and evaluation function shall be conducted by a dedicated STPS-M&E Team and
the Department of Science and Technology.

The STPS-M&E Team shall ensure that all sponsored students are monitored and evaluated, in
their respective programmes of support, and reports on progress and status submitted to the
Chairs of the Technical and Fund Management Committees through the laid down channels and
procedures.
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The STPS will continuously monitor and review the progress of the students at an individual and
institutional level. Regular institutional visits and focus group discussions at the host universities
will be carried out by the STPS. The Department of Science and Technology, along with a
designated STPS-M&E Team, will oversee the monitoring and evaluation role.

The STPS-M&E Team will make sure that all sponsored students are tracked and assessed in their
individual support programmes and that progress reports are sent via the established channel and
processes to the chairs of the Technical and Fund Management Committees.

The M&E shall cover the following:

1. Confirmation of students’ enrolment and performance.

2. Student census, study-year by programme

3. Institution and study environment (Availability of Lecturers, laboratories, equipment,
accreditation of programmes and other information that may be required need may
arise)

The TC shall ensure that the reports for postgraduate scholarship are analyzed and submitted to
the FMC for approval. The FMC shall in turn follow up on issues raised in the report from the TC,
validate them and submit their report to the MoTS Permanent Secretary for further action.

APPEALS

Appeals relating to the review process will be undertaken by the STPS FMC. Appeals are only
based on an unsuccessful outcome during the review process by Technical Sub-committees of
experts, unfair comments from the review panel or scientific merit. It is the responsibility of the
applicant to request formal review feedback from the STPS FMC.

Appeals may not be lodged against the funding decision taken such as not being
awarded funding due to budget constraints.

Under very rare circumstances, applicants demonstrating exceptional ability may appeal their
eligibility to the scholarship STPS Fund Management committee , despite not fully meeting
the set criteria.

PROGRESS REPORTS FOR MASTER’S AND DOCTORAL STUDENTS FUNDED IN THE PAST
ACADEMIC YEARS AND CURRENTLY STUDYING

The following continuing students who received STPS funding and are still active on
the scholarship must submit all required Progress Reports based on their signed contract.
These continuing students, as indicated below, are expected to submit the progress reports
twice a year.

Students will be expected to submit the reports to the STPS as follows:

Master’s and doctoral students must submit the first report by the end of August of every year
and the second report by the end of December of every active study year;

Doctoral students who are eligible for extension support for studies in the academic year that
follows;

Doctoral students who are continuing their doctoral degree studies and who are eligible for a
third or fourth year of funding for doctoral studies in the academic year that follows.
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Scholarship funding for the subsequent year (s) will be cancelled if progress reports are not
submitted on time, and the grant holder will not be eligible for financing at the postgraduate
level at which they violated the terms of their contract. If students don't follow the signed
contract/agreement’s progress reporting criteria, they won't be eligible for funding for their
next level of education.

ADDITIONAL INFORMATION

Successful applicants who receive a provisional award for postgraduate funding from
the STPS are required to complete and sign the STPS, which will be forwarded at the
time of the award. The signed STPS must be submitted together with the required
documents.

Postgraduate funding awarded for the obtaining academic year, that is not taken up
by 30 April 2023 will be automatically cancelled for reallocation unless otherwise
approved by the STPS.

The grant holder is required to complete the degree for which postgraduate financing
was granted by the contractual date, which is one (1) year after funding has ended,
and to notify the STPS of the degree’s completion through the university or the
Department of Science, Technology, and Innovation.

The student and supervisor must sign the Student-Supervisor Memorandum of
Understanding (MoU), which outlines expectations and preferences for managing
the research project. The signed MoU should be submitted with the mid-year reports
or when the student accepts the award. Master’s students who enrolled in courses
during their first year of study must submit in their year-end reports by the middle of
February of the following year, together with the signed and agreed upon
Memorandum of Understanding.

REVIEW OF THE GUIDELINE

The guidelines shall be reviewed by the Ministry responsible for Science and Technology.
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PART IV - APPENDIX

BONDING AGREEMENT

REPUBLIC OF ZAMBIA

MINISTRY OF TECHNOLOGY AND SCIENCE
DEPARTMENT OF HUMAN RESOURCE AND ADMINISTRATION

Please complete five copies in own handwriting and submit as originals

This Bonding Agreement made on this...... (Day)of ......... (Month)............(Year) between the
Government of the Republic of Zambia (hereinafter called the Government and name
(hereinafter called the applicant)

NRC Number: Staff No.:

PMEC No./If Applicable:

TPIN

Social Security No.

Job Title:

Ministry/Province/Institution:

Department: Station:

Physical Address (Entrepreneurs):

In this Agreement the applicant agrees that in return for the Government sponsoring the training
which commences on (insert starting date) and ends on
(insert due date for completion), or to later date if the period of
sponsorship is subsequently extended with the approval of the Government, that the applicant
agrees to be bound to return to serve with the Government for the same total period of time as
that of sponsorship on completion of the said sponsorship.

NOW THEREFORE it is agreed both parties hereto that-
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In consideration of the admission of the candidate to the course selected by the Government
and the payment by the Government of the expenses of the incidental to the course, the amount
of which shall be at the absolute discretion of the Government, the applicant hereby undertakes
to the Government.

i) To follow the prescribed course of study to completion to the best of her/his ability and in so far
as she/he is capable of learning and in accordance with the directives contained in the rules
binding applicants on training hereto and deemed hereby to be incorporated herein and in
accordance with such other directives as may from time to time be given to her/him in writing;

i) At the conclusion of the course, to return to fulfil the duties of her/his substantive post or to such
other post as the Government may direct;

iii) To repay the Government all expenditure incurred by the Government in connection with her/
his course, including (but not limited to) any funds paid to her/his and on her/his behalf by way
of salary, allowances, fees and expenses, and the cost of transport if the applicant contravenes or
fails to comply with the conditions of clauses (i) and (ii) hereof;

iv) In the event of the applicant failing to serve the Government/Employer continuously on her/his
return to duty at the end of the course for a period equal to the full period of the training either
because of her/his resignation or because she/he is dismissed on the grounds of misconduct or
inefficiency, to repay the Government all expenditure incurred by it in connection with her/his
course or such proportion thereof as a government may direct;

V) In the event that the applicant fails to voluntarily repay the expenditure incurred by Government
as indicated in clause (iii), repayments shall be effected through deductions from the separation
package. For entrepreneur’s recovery shall be extended to their surety. Further, the Government
may have recourse to legal action to recover any outstanding balances.

The parties hereto are deemed to have mutually agreed upon the said repayments as genuine
pre-estimates of the losses sustainable by Government in the events referred to and to have
stipulated for these repayment as liquidated damages and not by way of penalty.

Nothing contained in this agreement shall be construed as imposing any liability on the
Government to continue to pay for the student’s training.

SIGNED BY THE SAID APPLICANT

SUMAME: ..ot (O] 1 o T B 1 F=1 1.4 1= T

Signature: .......ooiiiiiiiiiiiiie DAt e e
IN THE PRESENCE OF (EMPLOYER/SURETY)

SUINAME: .ottt eieeees (0] 1 o T=] g 1 T=1 1.4 15T

Designation:

NRC:

TPIN:

Social Security No.:
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SIGNED ON BEHALF OF THE GOVERNMENT OF THE REPUBLIC OF ZAMBIA

(To be signed by Responsible Officer/Director, HRA)

SUIMAME:. e Othernames.........ccooviiiiiiiiiii
D=1 o [ o= { o] o PP
Signature:......oooeviiiiiiie Date/Official Stamp: ....oviviiiiiii

SUMAME:. . ettt a e Othernames. ......oouiiiiiiii e
1= T [ =1 T o PP
Signature:s.....coovviiiii Date/Official Stamp: ....ooviuiiiiii i

RULES BINDING APPLICANTS ON TRAINING

Every applicant selected to attend a course is required to comply with the following rules:

1. To obtain written authority from Government/Employer before proceeding for studies;

2. To proceed to the approved institution of the course as directed (both as to the time and means
of travel) and not transfer to another institution without authority;

3. To begin her/his training at such time as may be directed and to continue diligently with such
training until completion of the course unless she/his is prevented from doing so on medical
grounds proved by a certificate from a Government medical institution or other circumstances
accepted by Government/Employer as beyond her/his control;

4. To follow any directive which may be given to her/him by the officer responsible for the
scholarship;

5. To devote her/his full time and attention to follow the course for which she/he was selected
unless permission to undertake other work or to modify her/his course in content or duration is
granted in writing by the Employer and Government;

6. To comply with the requirements of the course regarding the conduct and discipline;

7. To update both the employer and the Government on the progress of her/his course by
submitting examination results regularly;

8. Tossit for any prescribed examinations unless she/his is prevented from doing so through sickness
proved by a certificate from a Government medical institution or by other circumstances beyond
her/his control accepted by Employer and Government.
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